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We are looking for a Research and Partnership Manager to join Autistica. 
We are the UK’s national autism research charity, and we exist to secure a 
happy, healthy and long life for the 700,000 autistic people in the UK. 
 
In this role, you will have the opportunity to support our Head of Research and Science Team in the 
development of ambitious new long-term goals about how research can help build a better life for 
autistic people and their families. The postholder will lead on the day-to-day administration of world-
class science programmes, including research grants and research partnerships.  
 

 
Job description 

Lead on Autistica’s world-class research funding programmes and research partnerships, as 
follows: 

 

• Run annual grant rounds, including drafting, and securing final approval for the Call for 
Proposals and the Guidance for Applicants documents, running informational sessions, 
responding to queries from prospective applicants and compiling submissions for review. 

• Supporting the Head of Research to develop and achieve strategic long-term goals. 

• Coordinate Autistica’s Scientific Review panel, including triaging of applications against 
eligibility criteria, facilitation of panel meetings to review applications against Autistica’s 
fundability criteria, and ensuring careful and detailed notetaking of the whole process.  

• Identify external peer and lay reviewers and seeking their written reviews about applications 
relevant to their specific expertise to inform the Scientific Review Panel reviews. 

• Communicating the outcome to successful and unsuccessful applicants and prepare reports 
of the review process for the Autistica Board of Trustees to inform funding decisions. 

• Ensuring adherence to Association of Medical Research Charities research governance 
guidance and any other relevant governance is always maintained.  

• Lead on Autistica’s research partnerships, including co-ordinating decisions to join a 
partnership according to Autistica’s partnership policy and liaising with researchers to ensure 
delivery of Autistica commitments. 

• Managing research contracts and partnership agreements between Autistica and universities 
who receive research grants or who partner with Autistica. 

• Administer payment schedules for Autistica’s grants, including financial monitoring of 
ongoing grants and maintaining accurate records of expenditure. 

• Collecting metrics of impact from ongoing and recently completed grants awarded by 
Autistica, including managing submissions through the Researchfish platform and Autistica’s 
own grant reporting systems and providing regular detailed reports. 

• Support Autistica’s Communications, Policy and Fundraising Teams to communicate 
accurately about Autistica’s grant and research partnership activity.  

Appointment: Research and Partnership Manager 

Responsible to:  Head of Research 

Hours of work:             35 hours per week  

Salary: £37,000 per annum (depending on experience) 

Location: Autistica Office, London (with remote working until further notice) 
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Person Specification – Research and Partnership Manager 

 

 Essential Desirable 

Education level & 
Qualifications 

• Eligible to work in the UK. 

• Undergraduate degree in a 

scientific discipline. 

• A PhD (preferably in autism 
research or related area). 

• Fluent in written and spoken 

English. 

• Qualification relevant to autism. 

• Project management 
qualification. 

• Facilitation training. 

Experience, 
knowledge, and 
expertise 

• Ability to communicate respectfully 
and sensitively about autistic 
people. 

• Expertise maintaining detailed and 
accurate records of a wide and 
varied portfolio of projects. 

• Proficient in the use of a wide range 
of software (e.g., for data input, 
data analysis, data visualisation, 
databases, communication 
platforms as well as word and 
image processing). 

• Experience communicating about 
complex and technical topics to a 
wide range of stakeholders. 

• Knowledgeable about the principles 
of peer review and experienced in 
participating in peer review 
processes. 

• Experience working in an area 
related to scientific/clinical 
research. 

• Knowledge and experience of the 
social and political discourse 
which surround autism and/or 
disability. 

• Experience of participatory 
research/community 
involvement. 

• Experience working for a 
research funding organisation 
particularly in grant management 
or administration. 

• Knowledge of research 
management and governance 
principles, particularly, the 
Association of Medical Research 
Charities (AMRC) guidelines. 

• Experience working for a charity 
and/or understanding the needs 
of a charity. 

Personal Qualities • A genuine interest in Autistica and 
its charitable purpose.  

• Meticulous attention to detail, able 
to prioritise tasks, work in pressured 
and changeable environment and to 
meet tight deadlines. 

• Self-starter, independent and able 
to deliver recurring activities with 
minimal supervision. 

• Enjoys working in teams. 

• Motivated to develop new skills. 

• Ability to diplomatically balance and 
listen to/work with the views and 
needs of internal and external 
stakeholders to enable the success 
of our research strategy and 
research programmes. 

• Ability to think systematically and 
analytically. 

• Highly organised. 

 

 


